% &

% I n +
% )
Open Substitute - Residential All IRA’s 2,35
Open Substitute - Bus Driver Transportation 6, 7-8
Open Substitute - Classroom Aide Keuka Lake School 9,10
5/1/08 5/8/08 Inclusion Specialist/Bus Monitor Sullivan Day Hab 11,12-13
5/2/08 5/12/08 Full time Press/Bindery Operator KLE - MD 14, 15-16
5/5/08 5/16/08 Residential Habilitator 1 Hamilton Street IRA 17,18-21
Transportation .
5/5/08 5/21/08 Coordinator/Dispatch Transportation 22, 23-26
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Date of Posting: 05/01/08

Date Available: Immediately
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JOB DESCRIPTION

Name:
Date of Hire:
Position Title: Press/Bindery Operator

Program: Keuka Lake Enterprises
Wage/Salary:

Grade: 4

Step:

Primary Duties and Responsibilities:
Assists and performs routine aspects of press/bindery operations.

Specific Duties to include:
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Yates ARC Safety and Health Statement
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PROGRAM: Residential Program

JOB POSTING

Hamilton Street IRA
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Primary Habilitator

1.  Advocates for the social, financial, medical, and programmatic needs of each
primary on an individual basis.

2. Acts as liaison with primary’s family. Assists person with letters, phone calls,
planning visits and purchasing gifts.

3.  Develops and maintains inventory of primary's personal belongings.

4.  Summarizes daily log and goal progress in monthly log. Prepares monthly
summary and data sheets. Maintains individuals file.
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Must possess a valid N.Y.S. driver’s license and driving record considered acceptable by the

Agency and the Agency Insurance Carrier.
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